ciBS
Gitarattan International Business School
Estd. 2004 + Grade ‘A’ Accredited by NAAC + Affiliated with GGSIPU

STAFF CIRCULAR

Ref: GIBS/ADM/STAFF/25-26/183 Dated: 31.10.2025
REVISED
STATUTORY / ACADEMIC COMMITTEE/CO-CURRICULAR &
EXTRA-CURRICULAR ACTIVITIES (ACADEMIC SESSION 2025-26)

This is to inform all concerned that the Revised Academic Planner for the ongoing academic
session has been revised and will be effective from 01st November 2025. The revised planner
comprehensively includes the schedule for academic, co-curricular, extra-curricular, and
committee-related activities to ensure holistic development and effective coordination of

institutional functions.

All departments and committees are requested to review the Revised Academic Planner

(attached as Appendix 1 to 3) and ensure alignment of their respective tasks and responsibilities.

Faculty members currently handling specific responsibilities are advised to ensure a smooth
handover wherever applicable. Adequate time should be provided to the faculty members taking
over the duties to understand the processes and requirements thoroughly. Responsibilities should

not be relinquished immediately until the transition has been completed satisfactorily.

You are further advised to strictly adhere to the updated timelines and schedules as outlined in

the revised planner. For any clarification or further information, please contact the undersigned.

Your cooperation in ensuring the smooth and effective implementation of the revised academic

schedule is highly appreciated.

~ / —
-—

Prof. (Dr.) Vikas Nath
Director

Prepared By: Ms. Sonal Sharma



APPENDIX -1

1.8 Grievance Redressal Committee

Name of Committee Designation

Faculty Name Position in Committee

Prof. (Dr.) Vikas Nath Chairperson

Dr. Anjali Gupta Coordinator

Prof. (Dr.) Pushpendra Kumar Member

Sharma

Dr. Seema Modi Member

Dr. Manju Pathania Biswas Member

Mr. Tej Prakash Member As per AICTE Approval
Process Handbook, 6.3.2 —

Sh. Amod Barthwal Member of DTTE

Prof. (Dr.) Urvesh Chaudhery

Ex Officio Member — PC’s

Prof. (Dr.) Abhijit Das

Ex Officio Member — PC’s

Dr. Chetna Mahaur

Ex Officio Member — PC’s

Prof. (Dr.) Manisha V. Nain

Ex Officio Member — PC’s

Dr. Puja Paul Srivastava

Ex Officio Member — PC’s

Dr. Nidhi Sharma

Ex Officio Member — PC’s

Ms. Ramandeep Kaur

Ex Officio Member — PC’s

Dr. Neelam Seam

Ex Officio Member — PC’s

Ms. Shipra Uppal Bhutani

Member — Exam Cell

Ms. Harshita Gupta (CMS)

Student Representative

Ms. Sofia Saifi (CLS)

Student Representative

Structure of Committee &
GGSIPU Circular ref no:
F-20/GGSIPU/USGRC
/Policy/2022-23/539 dt.
21.04.22




ciBS
Gitarattan International Business School
4+ Estd. 2004 + Grade ‘A’ Accredited by NAAC # Affiliated with GGSIPU

STAFF CIRCULAR

Ref: GIBS/ADM/STAFF/25-26/693 Dated: 21.07.2026

STATUTORY / ACADEMIC COMMITTEE/ CO-CURRICULAR &
EXTRA-CURRICULAR ACTIVITIES
(ACADEMIC SESSION 2026-2027)

All Faculty and Staff Members are hereby informed to go through the Statutory, Academic, and Co-
Curricular & Extra-Curricular Committees constituted for the Academic Session 2026-2027. The
Guidelines for Conducting Co-Curricular and Extra-Curricular Activities are enclosed as

Annexure—A for ready reference and strict compliance.

Appendix No. Title of Appendix
Appendix — 1 Statutory Committees
Appendix — 2 Academic & Administrative Committees

Appendix — 2A Compliance & Accreditation Cells

Appendix — 3 Publication Committees

Appendix — 4 Industry Institute Partnership Cell (IIPC)

Appendix — 5§ Admissions Support & Social Media Committee

Appendix — 6 Clubs & Societies

Appendix — 7 Coordinated Units (NSS, IIC & Legal Aid Clinic)

Appendix - 8 Major Annual Co-Curricular Activities

Appendix — 9 Co-Curricular, Extra-Curricular Activities & Awareness Programmes

All the Committee members are advised to start working on their activities immediately. For any clarification
faculty may contact their respective PCs.

Prof. (Dr.) Urvesh Chaudhery
Director

Prepared By: Manish Rana

CC:- PA to Director for uploading Notice on ERP Portal and Inform Faculty & Staff Members
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APPENDIX-1

STATUTORY COMMITTEES
1.8 Grievance Redressal Committee
Name Position / Role
Prof. (Dr.) Urvesh Chaudhery Chairperson
Dr. Anjali Gupta Coordinator

Prof. (Dr.) Pushpendra Kumar Sharma

Co-Coordinator

Dr. Seema Panwar Member
Mr. Tej Prakash Member
Sh. Amod Barthwal Member of DTTE

Dr. Manisha Kaushal Arora

Ex Officio Member — PC’s

Dr. Chetna Mahaur

Ex Officio Member — PC’s

Prof. (Dr.) Manisha V. Nain

Ex Officio Member — PC’s

Dr. Neelam Seam

Ex Officio Member — PC’s

Dr. Nidhi Sharma

Ex Officio Member — PC’s

Ms. Ramandeep Kaur

Ex Officio Member — PC’s

Dr. Anupama Singh

Ex Officio Member — PC’s

Ms. Hema Rani

Member — Exam Cell

Ms. P.S.H. Yashika BBA MBA Integrated

Student Representative

Ms. Agsa Khan (CLS)

Student Representative
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STUDENTS
INFORMATION
MANUAL

MBA, MBA-IB

BEA-MBA Integrated

BBA (1" & 2™ Shift)

Integrated BA-LLB (H)
Integrated BBA-LLB (H)
LLM(CL), LLM(CJS), LLM(ADR)

* Appicabin for the ongoing students of all courses

Sk graratian

) @



STUDENTS' INFORMATION MANUAL

CONTENTS

Chapier
Mo

Topie

Page M,

Prelude

Oirganizational Chart

Academic Administration

Academic Planning & Coordination

Academic Administration of Programmnme

Addministration of Stedents Affairs: Stedenis’ Affairs Committee (SAC)
Aademic Calendar / Tiee Table

ERP

Programme Cotents & Duration

Working Howrs

Academics

Antendaiee

Surmmer Training, Minor Progect, Project Report £ Disgertation, efc.
Examination & Evaluation
Promotion & Academic Y ear Break
Use of Unfair Means

Conduct of Examinations

Aoward of Degree

Excmplary Performance

Felicitation Day

Cinevances Regarding Examinations

Fee

Gieneral

Fee Charped by the Institute
Scholarship Sclserse

L4

Students” Code of Conduct

Fart A: Board of Discipline

Foswer te Vst in the Head of Instibatiens
Board of Discipline Struciure
Role/Funetions of Beard of Discipline
Principle of Natwral Justice

Code of Conduc

Procedure for Inquiry

Funishiment

Appeal

Eart B: Rules te Adliere

Libeary Rules

Computer Cenre Bules

Attendance in Co-curncular & Extea-curricular Activities
Use of Maobile

Adberence o Rules

6
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APPENDIX C-1

JRefer Parg 500 of Studenis " Information Manualf

Excerpts of the Advisory under clause 3(nWd) of the statute 24 of the GGSIP University, issued in the
matter of Grievance Hedressal mechanism vide cireular no. GGEIPL2017-18/ 1039 Lepal, dated

1871 Band conveyed through the direction vide letter no, CGOSIPLUZ009-200Legal/ 1916, di 23-5-19.

i.

The teachers and authorities of the Institution should maintain cordial, warm and confidence
building relationship with the students in terms of Ordinance No. 32 of the Gur Gobind Singh
Indraprastha University Act Mo, 09 of 1958, The Institution may also keep waich on such teachers
and members of administration who are unable to build up such cordial and respectiul
relationship with students and appropnate remedial measures in the nature of counseling and
shori-term frnining may be advised.

Every letter !/ representation/e-mail in the nature of appeal by students should be attended with
reformative approach and sympathetic consideration. The Institute should inform the parents of
the students by writing the letter intimating the shortage of attendance, which should be sent by
speed post / registered post. The parents may also be informed by e-mail or telephonically about
such cases.

Insttunions should be absolutely transparent in taking the decision on detention of students so as
to avold any suspicion of whimsical or selective action. The detention list should be displaved at
least 10 working days before the commencement of the examination.

Every mstitution should constitute *Students” Grievance Redressal and Welfare Otfice. It should
be empowered to receive grievances from students, consider and address them within the
framewaork ofthe prevailing rules and regulations with the perspectives of the welfare of the students.
Such Committes constituted at the level of every college should be publicized and directed to
regularly engage in welfare activities of the students, so as to gain the confidence of the students
in its effectiveness and genuwineness. Such College/Institution level Committee should be
federated with the Directorate of Students” Welfare of the University which may supervise and
advise them, actively engage them and assist them in redressing the gnievances of the students
from time to time.

Amy 1ssue relating to arbitrary action, personal vendetta or personal grudges against siudents by
anytescher / authorty of the Institute should be earnestly looked into by *Students” Grievance
Redressaland Welfare Office” and it should be brought to the notice of Principal ( Director of the
Imstitute. 1f the issues are not resolved at the level of concemed college, the student should be
advised to approach the Grievance Redressal Mechanism at the level of the University which
shall act as the appellate mechanism.

The University level Grievance Redressal Mechanism for the students, parents, faculty ete_related
toaffiliated colleges has been constituted and communicated 1o all concemed vide University
letter  ref. GGSIPU/AfENotification' 180-L. dated 110012013, All  the gnievances,
communications o the University level Gmevance Redressal Mechanism should be addressed to the
Convener of the CommutieeDr. Meelima Markandey, Affiliation Brach, Administrative Block,
Ciuru Gobmd Singh Indraprastha University, Sector 16 C, Dwarka, Delhs - 11007E.

The GGSIP University constitute University level Grievance Redressal committes for the
students, parents, faculty ete. related to atfiliated colleges from time to time and communicated to
all concerned. All the gnevances, communications to the University level Grievance Redressal
Mechanism  should be addressed to the Convener of the Committee, Atfiliation Brach,
Admimisirative Block, Guro GobindSmgh Indraprastha University, Sector 16 O, Dwarka, Delhi -
I 1O0TE.

T

Fagc o UIbD Jwall LilLuldl LULUTL/



The current University Level Student Grievance Redressal Committee has been formed on
03.07.2023 inthe following manner:

U GURU GOBIND SINGH INDRPRASTHA UNIVERSITY 23
= 4, Siate University established by the Govt. of NCT of Dth™

FNo | (1) (ISWR23Es /Pl A T e Daed: 0.5 2887

KOTIFICATION

0 weporscssion of the Univerdey's ¢ o F-BEOCAPUISGRC Mok D021 10535
dppd 20042022, the Comgp Auhediry is pheased 10 comstitue Suden) Girewande
Comeises (SORCH comprising of the Slloalng In terms of Seetion S of the UGS
Fogulations, Hi23:

I me‘.vmsmmummm:sw . [ — |
T | Prof, Manpest Ko Kang =
? | Dirocior, Semteres Welliww & Do, USHSS, 0OmIPU_ 1y | Momber _1
Whesmber

Prol. Ravi K Dhar 3

Diirector, Fegannath Intematiomd Mansgemem School.
Visam Kuni. Mo Dulli-110070

I3, Topan Saekar, Profossor, USCT M
Prof, Karsal DLP, Singh, USLLS, GOSIFL Memter

Ms. Suniie Siva, Rigirer, GRS Wby
Sidem Represeniative Sprcil levslioe
Tl Insues with e approval of the Cempeioni Auibasiy

|-1linl.ﬁul. i

Fls | 1)1 SP2OZVEa Pl Daind
oy farwarded e the Tollowlag fo7 infermation snd noonasry sl i

Al Depns! Diseciors, GOSIP University.

AL Miermbors of g Stadent Grievamor Bndressal Commities (S0RC)
Corgroller of Finanoe, GOSIP Ulniveruiy.

Carirollor of Exsminations, GGSIP Uity

OS50 i The Hon b YV, GGOSIP Usiverity.

Priscto, CHESIP Unibvenl :

Chiel Warden, of Uriversity's Hostel, GGSIP Universty

Librarzn, lin-Charge, UIRC, GOSTF Universicy.
Cooenlimne, WDy, GOSTP L versiy.

Adl Branch Heads, GOSIP Univoney.

AR, ¥ Beoneurian G051 mwl}

Al Ol of the Regisirer, ] )

Head, LITS Cell — flor uplosting the same on fhe Unbvrsity Websile

= L

(P . Banifisnsm)
Dhepuiy Ragheerar {Teachingl

gremupas

FERE

* Latest commitbee will be added as avaislable on unmversity sibe

5
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As per para 3 (h) of the Umiversity Grant Commassion (Redeessal of Grievances of Stadents) regulation
2019 an aggrieved shudend can represent bas / her Grievances inchades complaints wrt followmg,
el

adnnsiican conlrary 1o ment defemuined m accordimee agth the daclared adnimsison polcy of the

imeguianty m the process under the declared admission palicy of the mstitulion:
refizsal to adomit in accordance with the declired admitsson policy of the indhtution;

nos-publication of prospecns by the imshiution, m accordmes wiik he provinons of these
Tegulatinns;

publication by the mstination of amy information in the prospechs, which is false or misleading. and
nol based on facts,

willihaldmg of of fefinal vo fefurn, any document m e fonm of cemificares of degree, diploma of
Fy oaher awad or other document depostiod by a snadent for the parpose of secking admession in

wach mshtution, with a view 1o induce or compel such student to pay any fiee or fees in respect of 2y
Colrse of prograns of soody whaeh sisch snodent does nof inbend 1o parsue;

denuand of money i excess of that specified 10 be charged in the declared adenission policy of the
imstEhution;

violanon, by ibe instimbion. of 2y bew for the tinse Deing in force in regard o resenvanion of sears
adnmssion to different category of siudents;

noopayment of delay in payment of scholarships or fimancial 23d adnxssibde to any student under the
declared adnnssion pobicy of soch destfurion, or under the condivons, if any, presembed by the
Comemissson:

delay by the institution in the condact of examinations. of declaation of results, beyond the schedule
specified 1n the acadenne calendar of the mstiboion, of o ssch calendar prescribed by the
Comamissson:

fadhume by the institoton to provide shadent amendties as set out in the prospectus. of is requised 1o be
extended by the instination umder any provisions of lao for the time being in force,

nos-tramsparent of unfier practioes adopled by the imnntion for the evaluamon of snadents;

Ta
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v £ Grievance Redressal Committe

& » C 25 gitarattan.edu.in/grievance/grievance-redressal-commitiee/

MmoN einbug

sq|D Diesled

x
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Grievance Redressal Committee
Home / Grievance / Grievance Redressal Committee

> GRIEVANCE REDRESSAL COMMITTEE

> Prevention of Sexual
Harassment

> Anti Ragging Commitee

> Grigvance Redressal Commitiee

GRIEVANCE REDRESSAL COMMITTEE

Prof. (Dr) Urvesh Chaudhery

Dr. Anjali Gupta

Prof. (Dr) Pushpendra Kumar Sharma
Dr. Seema Panwar

Dr. Manju Pathania Biswas

Mr. Tej Prakash

Sh. Amod Barthwal

Dr. Manisha Kaushal Arora

Dr. Chetna Mahaur

Prof. (Dr) Manisha V. Nain

Dr. Neelam Seam

Dr. Nidhi Sharma.

Ms. Ramandeep Kaur

Dr. Anupama Singh

Ms. Hema Rani

Ms. P S H Yashika - BBAMBA Integrated

Ms. Agsa Khan (CLS)

Chairperson

Coordinator
Co-Cordinator

Member

Member

Member

Member of DTTE

Ex Officio Member - PC's
Ex Officia Member - PC's
Ex Officio Member - PC’s
Ex Officio Member - PC’s
Ex Officio Member— PC’s
Ex Officio Member - PC's
Ex Officio Member - PCs

Member — Exam Cell

Student Representafive

Student Representative

Page 8 - GIBS Staff Circular 2026-27

2

o
o
o
o~
)
b
£
9
@
9
[
T
<

Book Appaintment LE



